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MNOJIO’)KEHHME O BUBJIMOTEKE

1. O6uue nonoxkeHUA

1.1. Hacrosimiee moJIOXXEHHE pErJaMEeHTHpYeT AesaTelnbHOCTh Onbmuorekn MBOY «COII Ne 3»
(mamee — mkosa).

1.2. Hacrosmee monoxxeHue pazpaboTaHo B cooTBeTcTBUU ¢ DepepanbHBIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O06 obpaszoBanuu B Poccuiickoit deneparnumny, npukazoM MUHKYIBTYpsl Poccun
or 08.10.2012 Ne 1077 «OG6 yrBepxkaeHuu Ilopsaka ydera JTOKYMEHTOB, BXOJSAIIAX B COCTaB
oubaroTeuHoro Gonga» ¢ yaetoM nuchmMa Munobpazosanus Poccun ot 23.03.2004 Ne 14-51-70/13 «O
[TpuMepHOM TOJIOKEHUH O OMOIMOTEKE 00IIE00Pa30BATEHLHOTO YIPEIKICHUS.

1.3. bubnmoTeka sBISETCS CTPYKTYPHBIM TIOJpA3CICHHEM IIKOJBI, CO3JaHHBIM B IEJAX
obecrieueHrss TIpaBa y4YaCTHUKOB 0Opa30BaTEIBLHOTO TMpollecca Ha OECIUTaTHOE TMOJIh30BaHUE
610110 TeYHO-NH(POPMAITMOHHBIMU PECYPCaMHU.

1.4. TlopsOK MOJTK30BaHKUS UCTOYHUKAMHU WH(GOpPMAIINH, IEPEUCHh OCHOBHBIX YCIYT U YCIOBHS
WX TIPEIOCTABIICHHS OTPEICISIFOTCS HACTOSIIIIUM TOJIOKEHHEM O OMOIMOTEKE W MpaBUIAMH MOJIb30BAHUS
OMOIMOTEKOH, YTBEPIKICHHBIMHI PYKOBOIUTEIIEM IIIKOJIBI.

1.5. Opranmszanus oOCTyXKHWBaHHS YYaCTHHUKOB OOpa30BaTEIbHOTO MpOIlecca MPOU3BOJIUTCS B
COOTBETCTBMM C TMpaBWJIAMH TEXHHUKH OC30MACHOCTH W  TMPOTUBOIMOXKAPHBIMH, CAHHUTApPHO-
TUTUEHHYECKUMH TPEOOBAHUSMHU.

2. Hean, 3axaun, PyHKIUN OMOTHOTEKH

2.1. llenn OWMONMMOTEKHM COOTBETCTBYIOT IIEISM IIKOJBI M BKJIIOYAIOT B ce0S B TOM YHCIIC:
dbopmupoBanue oOmIeH KyJIbTYPhl JUYHOCTH OOYYArOIIMXCS Ha OCHOBE YCBOCHHUSI 00S3aTEIBLHOTO
MUHUMYMa COJepKaHusl 0O0IIe00pa30BaTebHBIX MPOTpaMM, WX ajanTanus K JKHU3HH B OOIIECTBE,
CO3/IaHME OCHOBBI [UII OCO3HAHHOTO BBIOOpPA ¥ TOCJIEOYIONIET0 OCBOCHHS TMPO(eCcCHOHATBHBIX
00pa3oBaTeNbHBIX TMPOTPaMM, BOCIIUTAHHE T'PAXKIAAHCTBEHHOCTH, TPYIOJIIOOWS, YBaKCHUS K IpaBaM M
cBoOOIaM UelioBeKa, JIIOOBH K OKpyKatoliel npupoje, Ponune, cembe, hopmupoBanue 310poBOTo 00pasa
KHU3HU.

2.2. 3amayaMu OMOIHUOTEKU IIKOJIBI SIBIISTFOTCS:

e o0ecrieueHUe yYaCTHHKOB 0Opa30oBaTEIbHOIO Mpoliecca JAOCTYIOM K HH(pOpMaIuu, 3HAHUSM,
UaesM,  KYJIbTYPHBIM  IIGHHOCTSM  IIOCPEICTBOM  HCIIOJIb30BaHHUS  OHOIMOTEYHO-
WH(POPMAIIMOHHBIX PECYPCOB HIKOJIBI;

e TpUBIEYEHHE OOYUYAIOIIUXCS K CHCTEMAaTHYEeCKOMY YTEHHI0 Y4eOHOU, Xy/I0’KeCTBEHHOM,
HayYHO-TIOMYJISIPHON JTUTEPaTYpHI,

e COJICHCTBHUE Pa3BUTHIO MIO3HABATEIHHBIX HHTEPECOB U CIOCOOHOCTEN 00yJaroImuxcs;

e 00ydeHue ocCHOBaM OHMOIMOTEYHO-OMOIMOTrpaduuecKoi rpaMOTHOCTH;

e COJICHCTBUE TMENaroruueckuM pabOTHHKAM B TOI00pE HAay4YHO-METOJMYECKON JUTEpaTyphl,
nH()OPMHUPOBaAHHUE O HOBBIX MOCTYIUICHUSAX B OMONHOTEYHBIN (HOH;

e COBEpIICHCTBOBAHHE MPEAOCTABISEMBIX OHMOMMOTEKONW YCIYr Ha OCHOBE BHEIPEHUS HOBBIX
MHOOPMALIMOHHBIX  TEXHOJIOTUA U  KOMIIBIOTEpPH3AlUU  OHOIMOTEYHO-UH(OPMAITUOHHBIX
poreccoB, GopMUpOBaHUE KOMPOPTHON OMOTUOTEUHON CPEIBI.

2.3. bubnuoTteka BBITIOIHAET Cleayonue GyHKITUH:
2.3.1. ®opmupyet GoH OMOIMOTEUHO-UH(POPMAILMOHHBIX PECYPCOB HIKOJIBL:

e KOMIUIEKTYeT OCHOBHOUW (OHI Y4eOHBIMU, XYyIOKECTBEHHBIMH, HAYYHBIMH, CIPAaBOYHBIMHU,
MeJarorHYeCKUMHU U HAYy9HO-TIOMYISPHBIMUA JOKYMEHTaMU,



e YYacTBYeT B KOMILUIEKTOBAHHUH CHEIUAIM3UPOBAHHOTO (OH/IA YUeOHMKAMU M3 YUCIIA BXOSIIHX
B (enepanbHBId TEepeYeHb YYEOHUKOB, JOMYIICHHBIX K HCIIOJB30BAHUIO TPHU PEaTH3AINH
MMEIOIUX TOCYIApCTBEHHYIO aKKPEIUTAIMI0 O00pa30BaTENbHBIX MPOTpaMM HAYAIBHOTO
00I1ero, OCHOBHOTO OOIIEro, CpeaHero oOmero oOpa3oBaHHs, W YUYEOHBIMH TIOCOOHSIMHU,
JOTYIIEHHBIMH K UCTIOJIh30BAHUIO TIPU PeATU3alii YKa3aHHBIX 00pa30BaTEeIbHBIX TPOTPaAMM;

e aKKyMyaupyeT (GOHI JOKYMEHTOB, CO3/JaBacMbIX B IKojie (MyOJauKaluii u paboT MeaaroroB
IITKOJIBI, JIYYIIUX HAYYHBIX paboT U peepaToB ydaruxcs u ap.);

e OCYIIECTBIISIET Pa3MEIICHHE, OPTaHU3AIMIO U COXPAHHOCTh IOKYMEHTOB,;

e OpraHu3yeT W BEICT CIPaBOYHO-OMONIMOrpaduueckuil ammapar: Kartajaoru (andaBUTHBIH,
CHCTEMATHUYECKHI), KapTOTeKH (CHCTEMAaTHYECKYyI0 KapTOTEKy CTaTed, TeMaTHYCCKHe
KapTOTEKH), DJICKTPOHHBIN KaTajor, 6a3sl JaHHBIX 11O MPOQHUITIO IIKOJIBI.

2.3.2. OcymectBiisier audpepeHIMpOBaHHOE OHOIMOTEYHO-MHPOPMAITUOHHOE OOCITYy)KUBAHUE
00yJaronmxcs:

e TIPEIOCTaBISACT HHPOPMAITUOHHBIC PECYPCHI HA PAa3IMIHBIX HOCUTEIISX;

e OpraHuszyeT oOyuyeHHE HaBBIKAM HE3aBUCUMOTO OMOJIMOTEUHOTO MOJB30BATENs M MOTpeOUTENs
nH(OPMAILIMH, COICHCTBYET WHTETpAIlMM KOMIUIEKCA 3HAHWW, YMCHHA W HABBIKOB PabOTHI C
KHUTOM 1 nHpopMaluen;

e OKa3blBacT WHPOPMAIIMOHHYIO TOJICPKKY B PEIICHHH 33134, BO3HUKAIOIMUX B IPOIECCce
y4eOHOM, caM00Opa30BaTEeIbHON U JOCYTOBOM JIEATEILHOCTH O0yYarOIINXCS;

e OpraHM3yeT MacCOBBIC MEPOIPHATHS, OPHUCHTHPOBAHHBIC HA Pa3BUTHE OOMIEH W YMTATEIHCKOM
KYJIBTYPBI JIAYHOCTH;

e COJCHCTBYET NeENarormyecKuM paOOTHUKAM B OpPraHM3alnu 00pa30BaTENBHOTO Tpolecca
nocyra oOy4JaroImxcs.

2.3.3. OcymectBiisier audpepeHInpOBaHHOE OHOIMOTEYHO-MHPOPMAITHOHHOE OOCITYy)KHBAHHE
MearormYecKuX paboOTHUKOB:

e BBIABISIET UHGOPMAIMOHHBIE TOTPEOHOCTH U YIOBJIETBOPSIET 3alpoChl, CBs3aHHBIE C
00y4eHHEM, BOCITUTAHUEM 00YJarOITUXCS,

e cojeiicTByeT mnpo¢ecCHOHAIbHON KOMIETEHIIMM IIEaroroB, MOBBIIIEHUIO KBaTU(pHUKaAIUH,
MIPOBEJICHUIO aTTECTALIUH;

e OCYIICCTBIISET TeKyiiee HHGpopMuUpoBanue (IHU HHPOPMAIMU, 0030pbl HOBBIX MOCTYIUICHUN U
MyOIMKaIHif);

e CHOCOOCTBYET MPOBENCHHUIO 3aHATUH 10 (OPMUPOBAHHIO HMHGOPMAIMOHHON KYJIBTYpHI
oOyuaronuxcs, sBisercsa 0a30il A NpOBEACHUS MPAKTUYECKHX 3aHATUNA 1O pabore ¢
MH(OPMALIMOHHBIMU PECYPCAMHU.

2.3.4. OcymectBisier auddepeHIMpoBaHHOe OHOIMOTECUHO-UH(OPMAITMOHHOE OOCITYy)KHBaHUE
poauTesieit (3aKOHHBIX MPECTABUTENEH) 00yJaIOIMXCS:

e YJIOBJIETBOPSICT 3alpoChl TMOJb30BaTeNe W UHPOPMUPYET O HOBBIX IOCTYIJICHUSIX B
O6ubIHOTEKY;

e KOHCYJIBTHUPYET IO BOMPOCAM OPraHU3alliid CEMEHHOro UTeHHs, 3HAKOMHUT ¢ UH(opMalmen 1o
BOCITUTaHHIO JIETEH;

e KOHCYJIBTHUPYET IO BOMPOCAM Y4EOHBIX U3AaHUN I 00YJarOImIUXCsl.

3. Opranu3anus aesiTeJJbHOCTH OMOJINOTEKH
3.1. O01iee pyKOBOJCTBO JIEATEINBHOCTHIO OMOIHMOTEKH OCYIIECTBISET PYKOBOAUTEND IIIKOJIBI.
3.2.  HemocpeIncTBeHHOE  PYKOBOACTBO  OMOIMOTEKONW  OCYIIECTBISET  3aBEAYIOLIUI
OMOIMOTEKOH, KOTOPHIN Ha3HAYAETCS PYKOBOAUTEIEM IIKOJIBI.
3.3. 3aBenyromuii OMOTUOTEKONW HECET OTBETCTBEHHOCTh B MpEENax CBOEH KOMIIETEHIIUU 3a
OpTraHMU3aINI0 U Pe3yNIbTaThl IEATEIBHOCTH OUOINOTEKH.
3.4. 3aBenyromuii OMOIMOTEKONW pa3pabaThiBaeT M IMPEJICTABISAET PYKOBOAUTENIO HIKOJBI Ha
YTBEPKACHUE CIEIYIOIINE TOKYMEHTHI:
e TIONIOKEHUE 0 OMOIMOTEKe, MPaBHiIa MOJIB30BaHUS OUOINOTEKOH;
e TIOJIOKEHUE O TUIATHBIX yCIyrax OMOIMOTEKH;
e TUIAHOBO-OTYETHYIO TOKYMEHTAITHIO.
3.5. B cocTaB OMOIMOTEKH BXOIUT:
e a0OHEMEHT;
e YUTAJILHBIN 3aI,



e OTJEN YYeOHHKOB,
e otaen uHhopManoHHO-OubIHorpadudecKoit padboTsl;
e (HOHJ M CrIeUATH3UPOBAHHBIN 321 PA0OTHI C MYJIETUMEMUHBIMH U CETEBBIMH JJOKYMEHTAMH;
e Me/uarTeka.
3.6. bubnuoreuHo-uH(DOPMAIMOHHOE OOCTY)KMBAaHUE OCYIIECTBISIETCS B COOTBETCTBUH C
IUTaHaM# pabOTHl OMOITMOTEKN M PEKUMOM PaOOTHI LIKOJIBI.
3.7. bubnuoTeka BIpaBe MPEIOCTABIATH IUIATHBIC OUOIMOTEYHO-WH(POPMAIMOHHBIC YCIIYTH,
NepeUeHb KOTOPBIX OMPEIEIIACTCS YCTABOM LIKOJIbI.
3.8. Pexxum paboThl OMOIMOTEKH ONpPENeNsIeTcsl 3aBEAYIOMNM OUOIHMOTEKONW C yYETOM PeXHMa
paboTel 0Opa3oBaTenbHOM opranu3anuu. OQUH pa3 B MeCAl MPeIyCMaTPUBACTCS CAaHUTApHBIA JICHb, B
KOTOPBIN 00CTY)KHBaHHE MOJIb30BaTEICH HE IPOU3BOIUTCS.

4. Yder nocrynJieHusi U BbIOBITHS TIOKYMEHTOB 0u0/1M0Te4HOro hoHa

4.1. IlpueM nOKyMEHTOB B (OH] OMOIMOTEKH BKIIIOYAET CIIEAYIOIINE ONEpalun:

e CBepKa TOCTYIUICHUH C MEPBUYHBIM YYETHBIM TOKYMEHTOM (HaKIajJHas, aKT), BKIIOYAOIIAM
CTHCOK TIOCTYIMBIINX TIOKYMEHTOB;

e COCTaBIIEHHE TEPBUYHOTO YYETHOTO IOKYMEHTA JUIS TOCTYIUIEHHH 0e3 COMpPOBOIMTEIHHOM
JOKYMEHTAIUH,

e pETHUCTpalUs TMOCTYNMUBIIMNX JOKYMEHTOB B PETUCTpaX CYMMapHOTO, TpYIIOBOTO |
unauBuayaneHoro yuera (FOCT 7.0.93-2015 «bubnuoteunsiii  ¢oun. TexHomorus
bopMHPOBaHHSY).

4.2. Tlpy TOTIOJTHEHUH OCHOBHOTO OMOIHMOTEYHOTO (hOHJIA HEOOXOMMO COOIFOIaTh TPEOOBAHHUS
®enepanpHoro 3akoHa oT 25.07.2002 Ne 114-D3 «O mpoTHBOICHCTBHH SKCTPEMHUCTCKOHN JEATEIEHOCTH.
JIOKyMEHTBI, BKIIIOYEHHBIC B TEPEUCHb SKCTPEMHUCTCKHX MaTEpUaNIOB, MPHOOPETATh 3aIlpelieHo, MpH
BBISIBJICHUH UX B (POH/IE — M3BIMATH U3 JIOCTYIIA.

4.3. Yyet u 00paboTka TOKyMEHTOB OMOIMOTEYHOTO (hOHIA.

4.3.1. Yyer m oOpaboTKa JOKYMEHTOB OCHOBHOTO (hOHAA OCYIIECTBIISICTCS WHIWBHIYyAIbHBIM
crocoboM. CBeZieHHsI O MOCTYNMBIIMX MEYaTHBIX JTOKyMEHTax BHocATCS B «KHHUTY cymMMmapHOTO ydera
JOKYMEHTOB OCHOBHOTO (POHIa».

[TocTynuBIIMM JTOKyMEHTaM TMPUCBAUBAIOT WHIUBUAYAIbHBIA pPETHCTPALMOHHBIN HOMEp
(vHBeHTApHBI HOMEp WM MHOM 3HAK, IPUHATHIA B Ka4eCTBE PErHCTPAIIMOHHOTO HOMEpA, CHCTEMHBIM
HOMED ISl AJIEKTPOHHBIX TOKYMEHTOB) U IU(P XpaHCHHUS.

Peructpanmonnsie HOMepa U MHMGPHI OTMEYAIOT B PETUCTPax HWHAUBUAYAIBHOTO YydeTa
JOKYMEHTOB — MHBEHTAPHOM KHUTE, KAPTOTEKE PErUCTPALIUU Ta3eT, )KypHaJIOB, yUYEeTHON 0a3e JaHHBIX.

Bce »sx3emmiispel NpUHATBIX U3MaHUil mtemnenoroTcs. llltemmnens ¢ HauMeHOBaHHEM
00pa3zoBaTeIbHON OpraHU3aluy J0JDKEH OBITh MPSAMOYrobHOU (hopMBI, pazmepoM He Oosbine yeMm 1,574
CM.

[Itemmens cTaBUTCS HA 000OPOTE TUTYIBHOTO JKCTa (IPU OTCYTCTBHH THUTYJIBHOTO JIMCTA — HA
MIEPBOI CTPAHHUIIC TEKCTa MOJ 3arjaBueM), Ha 17-i cTpaHwMIle MO TEKCTOM B JIEBOM HIDKHEM YIJy U Ha
000poTe KaXI0To MpuiiokeHus. Ha Opoiropax M KypHalax MITEMIENb CTaBUTCS TOJBKO Ha OOJOXKKE
WJIM Ha TIEPBOM CTPAHULIE TEKCTA.

CoctaB ocHOBHOTO (oHIa PUKCUPYETCS B KAPTOYHOM al(PaBUTHOM KaTalloTe, B AIEKTPOHHOU
0as3e JaHHBIX OMOIUOTEKH.

43.2. Yyer u o0paboTka crnenuaju3upoBaHHoro ¢onaa. Crnenuann3upoBaHHBIA (QOHA
YUUTBIBACTCS U XPAHUTCS OTAEIBHO OT OCHOBHOTO OMOIMOTEUHOTO (hOHIA.

Y4yer JOKYMEHTOB CIELMaIM3UPOBAHHOTO (OHIA, KaK MHOTOIK3EMIUIIPHOW JIUTEepaTypHl,
OCYIIECTBIISICTCS TPYIIOBBIM CIIOCOOOM U oTpaxkaercs B «KHure cymmapHoro ydyera yue6Horo GoHga» u
B KapTOTEKE PErUCTPALIMOHHBIX KAPTOYEK.

Ha kaxnoe HauMeHOBaHUE JOKYMEHTOB CIEHHUATU3UPOBAHHOTO (OHJA 3aBOJUTCS OTAEIbHAS
yuyeTHas kapTouka. Kaprouku ¢ 6ubnuorpaduyeckum ornvcaHueM M3JaHUi Y4eOHMKOB PAaCcCTaBIISIOTCS B
YUYETHYIO KapTOTEKy IO KJlaccaM, a BHYTPH KJIaccoB — MO ain(aBUTy (paMUIMA aBTOPOB WM 3arjaBHi.
JUisi KOHTPOJISL 32 COXPAaHHOCTBIO YYETHBIX KapTOUYEK OHU perucTpupyrorcs B «KypHaie perucrpanuu
YUYETHBIX KapTOUEK YUCOHUKOBY.

Texuunueckast 00paboTKa TOKyMEHTOB MIPEeIyCMAaTPUBAET CIIEAYIOIINE OTIepaliH:

e TIPOCTABJICHUE HAa KAXJOM JOKYMEHTE LITeMIest ONOIMOTEKH B COOTBETCTBUU ¢ IMyHKTOM 4.3.1
HACTOSIIETO TOJIO0XKCHHUS;



e YCTaHOBJICHHE CPEICTB 3allUThl OT yTparbl (MAarHUTHBIA JATYUK, PAJAMO-UHII, WHOH BH]

MapKUPOBKH);

e W3TOTOBJIICHWE M NPUKPEIUICHHE K JOKyMEHTY macnopra ydeOHuka. [lacmopr yueOHuKa

MPUKIICUBACTCS HA MOCIEAHEH CTpaHulle yueOHNKa. 3aoIHACTCs IPH BbIAaYe YUTATEIIO.

VYder crnenuanu3upoBaHHOTO (OHIA MPEIyCMATPUBACT OTPAKEHUE €ro COCTaBa B CIPABOYHO-
oubnuorpaduueckom anmnapare OUOIMOTEKH, B TOM YHCIIE B JICKTPOHHOU 0a3e JaHHBIX.

4.4. Bo1ObITHE TOKYMEHTOB OMOIHOTEUHOTO (hOHIA.

4.4.1. IlpuuuHbl, 0 KOTOPHIM JOKYMEHT MOKET OBbIThb BBIBEAECH M3 COCTaBa OMOIMOTEYHOIO
¢doHIa, BKIIOYAIOT B TOM YHCIIE BETXOCTh, JE(PEKTHOCTH, YCTapeioCTh MO COACPIKAHHUIO, YTpaTy.
Uckiouenne noxkymeHTa u3 OWUONIMOTEYHOTO (POHAA TPOBOJUTCS HA OCHOBAaHUM aHAM3a COCTaBa
O6nbmmoTeyHoro GoHIa U PE3yJIBTATOB €TI0 MPOBEPKH.

4.4.2. Tlom BETXOCTHIO [OKYMEHTa IOHUMAIOT PE3yJIbTaT E€CTECTBEHHOTO CTapEeHUs WIIH
(bU3nIeCcKOTO U3HOCA TIOKYMEHTA.

4.43. Tlom nedeKTHOCTHIO JOKYMEHTa TOHMMAIOT YacTHYHYIO WM TIOJHYI yTpary
AKCTUTYaTAaI[MOHHBIX KAUECTB IOKYMEHTA B PE3yJIbTaTe BHEITHETO BO3ACHCTBUSI.

4.44. Tlon ycrapenocTpl0 MO COAEPNKAHUIO MOHUMAIOT IOTEPI0 AKTYyaJbHOCTH TEMAaTHKH,
MOJITBEPXK/TAEMYIO OTCYTCTBHEM CIIpOCa YHUTaTeNel, HEeBOCTPEOOBAHHOCTHIO B MEpPEpaCHpECICHHH H
pean3anui.

4.4.5. Tlon yrpaToil JOKyMEHTa MOHUMAIOT €r0 OTCYTCTBUE B (OH/I€ OMOIMOTEKHU MO MPUYMHAM
MOTEPH, XWIICHHUS, OCJICTBUI CTUXHIHOrO, TEXHOTeHHOro (B TOM YHCIE XaKepCKOl aTaku u
HEBOCCTAHOBUMOT'O COOs SJICKTPOHHOTO ~ O0OpY/JOBaHMs) WM  COLMAIBHOTO  Xapakrepa, Mo
HEYCTAaHOBJICHHOW NPUYUHE.

4.4.6. Tlpomecc WCKIIOYEHUS JOKYMEHTOB u3 (oHma OHONMOTEKH OCYIIECTBISETCS B
cooTBeTcTBUU ¢ [lopsakoMm ydera IOKYMEHTOB, BXOISMIIMX B COCTaB OuOmmoTeyHoro (QoHxa,
YTBEP)KIIEHHBIM Tpruka3oM MuHKyasTypbl Poccun ot 08.10.2012 Ne 1077.

4.4.7. BeiObITHE JOKYMEHTOB OMOIMOTEYHOTO (JOHMA TTPOU3BOAUTCS B PE3YyIbTaTe MX CIIUCAHUS
KOMUCCHEH, CO3TAaHHOM PYKOBOJIUTEIEM IIKOJIbI.

4.4.8. VTwimzamuss CHUCAHHBIX JOKYMEHTOB OHOIMOTEYHOrOo (OHIA TPOUZBOAMTCS B
COOTBETCTBHUU C 3aKOHOJaTenbCcTBOM Poccuiickoit denepanni.

5. IIpoBepka 10KyMeHTOB OMOJIHOTEYHOTO (pOoHIA

5.1. [InanoBas mpoBepka JOKYMEHTOB OMOIMOTEYHOTO (POHIIA MPOBOJUTCS C MEPHOIUYHOCTHIO
OJIMH pa3 B IATh JIET HA OCHOBaHMH IpaduKa IMPOBEPKH, YTBEPIKICHHOTO 3aBEAYIOIINM OHOINOTEKOH.

5.2. BuemnaHoBas mNpoBepKa JOKYMEHTOB OHOMMOTEYHOro (OHIAa MPOUZBOJIUTCA B
00513aTEIILHOM TIOPSIJIKE:

e IIPH MOCTYIJICHUH HOBBIX JOKYMEHTOB B (DOHI;
e IIPH BBISBJICHUU (AKTOB XUIICHUS, 3IOYNOTPEOICHUS MU TIOPYU IOKYMEHTOB,;
e B ClIydae CTUXUHHOTO OCICTBHSI, MOXapa WM JPYrUX YPE3BBIYAMHBIX CUTYallMd, BBI3BAHHBIX

AKCTPEMAIIbHBIMHU YCIIOBUSIMU,

e [P PEOPraHU3AIMH WIH JIUKBHIAIIMH HIKOJIBI.

5.3. Tlo wuroram mnpoBepKH 3aBeAyHOIIUNA OHOIMOTEKOW CcOcCTaBisieT akT. Ecim kakue-To
JOKYMEHTBI OTCYTCTBYIOT 10 HEYCTAaHOBJICHHOUW NPUYMHE, TO K aKTy NPUKIAJIBIBACTCS WX CIIMCOK, B
KOTOPOM (DUKCUPYIOTCS CBEJCHUS O KOJIMYECTBE JOKYMEHTOB OMOIMOTEYHOro (OHAAa B HAIMYHU H
KOJINYECTBE OTCYTCTBYIOIIMX JIOKYMEHTOB, B TOM YHCIIe N0 HEYCTAaHOBJIEHHON npuuuHe. B akre Tarke
yKa3bIBaeTCsl HOMEP M JlaTa aKTa MpeAbIAyIiel MPOBEPKHU.

5.4. TIpoBepka OubAMOTEYHOrO (POHAA HA HAJIUYHE JOKYMEHTOB, BKIIOUEHHBIX B (pefepabHbIi
CIHUCOK HKCTPEMUCTCKUX MAaTepHaloB, OIMYyOJIMKOBAHHBIM Ha OQHUIMAILHOM caiiTe MuHHCTepcTBa
toctuiuu  Poccuiickoit denepanyy, NpoOBOAUTCA B COOTBETCTBUM C OTICIBHBIM JIOKAJIBHBIM aKTOM
IITKOJTBI.

5.5. Ilpu BBIABIEHMHM B TMpolLlecCe€ NpPOBEpPKH (HOHAA OTCYTCTBYIOUIUX JOKYMEHTOB H
HEBO3MOKHOCTH YCTAHOBJICHUSI BUHOBHBIX JIMI[ YOBITKH IO HEJOCTauyaM CHHCHIBAIOTCS B COOTBETCTBUU C
JEUCTBYIOLIUM 3aKOHOAATEIbCTBOM.



